Printing Your IRS Tax Return Transcript From IRS.GOV
This is an option for students that are not able to use the IRS Data Retrieval Tool,
available by logging into your FAFSA.
1. To begin go to irs.gov:

2. You will have the option to access your transcript online or via mail. To
view and print your transcript immediately, click on the ‘Get Transcript
Online’ option:

3. You will then be warned that this is a government system and is for
authorized use only. To proceed, click ‘OK,’ then click on Create an
Account:

4. You will be required to complete the following steps beginning with
requesting an email confirmation code. Enter the data requested below
then click ‘Send Email Confirmation Code:’

5. Check the email account for the email you entered in the prior screen,
using a DIFFERENT browser, and enter the email confirmation code
provided in your email by the IRS. Once you have entered it you will need
to click the ‘Verify Email Confirmation Code.’

6. On the next screen you will enter the requested information then click
‘continue:’ NOTE: By checking the checkbox at the very end of the form you
are opting to continue as a guest so that your information is not stored on
irs.gov.

7. After you click continue, you will be brought to a screen that will present
you with questions that must be answered correctly so that irs.gov can
validate that you are who you say you are. Once you complete answering
the questions hit continue: (NOTE: If you are unable to answer all of these
correctly you will be forced to start from the beginning.)

8. If all your validation questions were answered correctly, you will be given
the opportunity to select the transcript information. Select the reason as
‘Higher Education/Student Aid’ then select the correct year for the Return
Transcript you are attempting to print:
 FOR 2014-2015 AWARD YEAR YOU WILL NEED YOUR 2013 TAX RETURN
TRANSCRIPT – FALL 2014/SPRING 2015/SUMMER 2015
 FOR 2013-2014 AWARD YEAR YOU WILL NEED YOUR 2012 TAX RETURN
TRANSCRIPT – FALL 2013/SPRING 2014/SUMMER 2014

9. (ONLY IF NEEDED) If you are a student that was not required to file but
need to provide your W-2 to your Financial Aid Office and do not have
copies, you can also select the following options to print your wage and
earning statements for the correct year:

10.Once you have printed all the documents, and have written your ID on
every page, then you can submit them to the Financial Aid Office, along
with other required documents.
11.You can now ‘sign out’ of the IRS system and close the web browser.

